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I. DEFINITIONS

A. Ministers of the congregation (Minister) — Includes the pastor, every employee,
elected and appointed lay leaders, and every volunteer

B. Staff - Includes the Pastor, Secretary, Director of Music, and Sexton
C. Child/Children - Person(s) younger than 18 years
D. Adult - Person 18 years or older

E. Volunteer (Volunteer) — Any person engaged by the church to carry out its
ministry. Volunteers include elected or appointed Leaders of the church including,
but not limited to, Committee Members, Christian Education Teachers and Helpers,
Event Chaperones, Vacation Bible School Teachers and Helpers, Confirmation
Mentors, and Nursery Monitors.

F. Program or Event Leader (Leader) - Any Volunteers who serve in a leadership
capacity including, but not limited to: Staff, Christian Education Chair(s), Youth
Group Leaders, Committee Chairs, and Youth and Children’s Choir Directors.

G. Sexual Exploitation — Sexual activity or contact (not limited to sexual intercourse)
in which a member of the Staff or a Child Care Volunteer engaged in the work of the
church takes advantage of the vulnerability of a participant by causing or allowing
the participant to engage in sexual behavior with the Staff member or Child Care
Volunteer.

H. Sexual Harassment - Repeated or coercive sexual advances toward another
person contrary to his or her wishes. It includes behavior directed at another
person’s sexuality or sexual orientation with the intent of intimidating, humiliating, or
embarrassing the other person, or subjecting the person to public discrimination.
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II.GENERAL CONDUCT
A. MINISTERIAL CONDUCT

1.

The pastor, every employee, elected and appointed lay leaders, and every
volunteer are all Ministers of the congregation. As such, each is responsible for
understanding the ways in which his/her words or actions may affect others.

Exploitation or Harassment, of parishioners or others, by anyone engaged in the
ministry of St. John’s UCC Laurys Station is unethical and unprofessional behavior
and will not be tolerated within this congregation.

All Ministers of the church may sometimes deal with individuals who are
emotionally or personally vulnerable in some way. It is important that every
Minister of the church be adequately prepared and educated for the ministry in
which he/she serves others, and to understand the ways in which his/her actions
may impact those who may be vulnerable to their use or misuse of power.

It is the policy of St. John’s UCC Laurys Station to encourage its Ministers to
nurture safety within Ministerial Relationships by being attentive to self-care,
education, and the importance of referring those in need to supportive and
helpful resources.

B. POLICY PROHIBITING EXPLOITATION AND HARASSMENT

1.

As a community of Christian faith, St. John’s UCC Laurys Station is committed to
creating and maintaining programs, facilities, and a community in which
members, friends, staff, and volunteers can worship, learn, and work together in
an atmosphere free from all forms of discrimination, harassment, exploitation, or
intimidation.

All persons associated with St. John’s UCC Laurys Station should be aware that
the church is strongly opposed to Sexual Exploitation and Sexual Harassment and
that such behavior is prohibited by church policy.

It is the intention and responsibility of the church to take whatever action may be
needed to prevent and correct behavior that is contrary to this policy and, if
necessary, to discipline those persons who violate this policy.

C. REPORTING SUSPECTED INCIDENTS AGAINST ADULTS

1.

If you feel you have been a victim of exploitation or harassment while engaged in
a church sponsored event/activity and/or while on the church property:

a) ensure your personal safety;

b) report the incident to the appropriate authority, depending on the severity
of the incident;

c) notify the Pastor or the President of Church Council;

d) document the incident in writing. Incident report forms are available from
the church office or church website.
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CHILD CARE

. CHILD CARE GUIDELINES
1.

The following guidelines have been developed specific to Children under the care
of our Staff and Volunteers. Children accompanying their parents to church
functions at which child care arrangements are not provided are the responsibility
and under the care of their parents.

VOLUNTEER ELIGIBILITY REQUIREMENTS

1.

At least thirty (30) days prior to participating as a Volunteer in activities involving
Children, all Adult Volunteers shall be members of the church or well-known
within the church community for no less than six (6) months.

At least thirty (30) days prior to participating as a Volunteer in activities involving
Children, all Adult Volunteers shall provide to the church office:

a) a signed copy of this policy
b) a PA State Police Criminal Record check
c) a current (within 1 year) PA Child Abuse History Clearance Form; and

d) FBI clearances (if Volunteer is new to the state of PA)

. The information on the forms will be reviewed by the Pastor to determine

clearance status. If necessary, the Pastor may consult with other church Leaders
to determine the eligibility of the Volunteer. The Pastor shall notify the Leader
and the applicant, in writing, when the eligibility requirements have been met. All
supporting documentation shall be kept in a secure file in the church office. These
files, and the contents thereof, are accessible to the Pastor and church secretary
only. Except as provided herein, The Pastor and the church secretary are
prohibited from disclosing any information contained in these files unless required
by law.

STAFF AND VOLUNTEER RESPONSIBILITIES

1.

2.

At no time shall a Child be left unsupervised while engaged in a church sponsored
activity. Whenever possible, Children shall not be alone with only one Adult. Two
non-related Adults provide the best protection for the Children and the
Volunteers. When this is not possible, doors should be kept open.

Teachers and Volunteers shall be responsible for releasing Children only to their
parent/guardian or a responsible Adult designated by the parent/guardian.

Off-Site Activities require the completion and submission of the appropriate
parent/guardian permission form prior to the commencement of the activity. Prior
to departure, the activity Leader must ensure all drivers have in their possession
their current driver’s licenses, vehicle registrations, and insurance cards. Off-site
activities must originate and end at the church or, if the Children are to be taken
directly home, two non-related Adults must be present in the car while
transporting Children directly home.
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4. First Aid Kits are available in the nursery/family room, sacristy, and kitchen for
use in treating minor injuries. Any serious injuries must be reported to the
Pastor, the Leader(s) and the Safety Committee for review.

5. In the event of a building evacuation, teachers and/or Volunteers shall be
responsible for all Children within their care. Upon evacuation, groups should
assemble at the far end of either parking lot. Attendance rosters are to be taken
along to verify that everybody has left the building.

D. LEADERSHIP RESPONSIBILITIES

1. The Program or Event Leader(s) shall:

a) ensure that all teachers and/or Volunteers know these Guidelines and
implement them

b) maintain registration information for all Children. Information on the
registration of Children will include but not be limited to:

o adult to be contacted in the event of emergency and any telephone
numbers needed to do so

o food allergies

o to whom the Child may be released

¢) monitor Adult to Child ratios to comply with the following standard set by
the Pennsylvania Department of Public Welfare for Child care facilities:

infants (birth to 12 months): maximum 4 Children to 1 Adult

o young toddlers (13 months to 24 months):maximum 5 Children to 1
Adult

. older toddlers (25 months to 36 months): maximum 6 Children to 1
Adult

. preschoolers (37 months to entry into 1st grade): maximum 10
Children to 1 Adult

o young school age (1st grade to 3rd grade): maximum 12 Children to 1
Adult

o older school age (4th grade to 18 years): maximum 15 Children to 1
Adult

E. REPORTING SUSPECTED INCIDENTS AGAINST CHILDREN

1. While not all Volunteers are mandated by law to report suspected incidents, we
are all charged with a moral obligation to protect our Children. Therefore, any
suspected incidents, even if it might have occurred while the Child was not in our
care, needs to be reported to ChildLine, the local Lehigh County Child Abuse
Service. The Pastor, Leader(s) and Safety Committee Chair can assist with any
reports.
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If you are aware of a suspected incident against a Child occurring while the Child
is under the care of the church:

a) ensure the safety of the Child;
b) report the incident to ChildLine (1-800-932-0313);
c) notify the Pastor or the President of Church Council;

d) document in writing anything the Child said regarding the incident
(The Pastor, as a Mandatory Reporter, can photograph the victim to
document evidence.); and

e) fill out the ChildLine report form within 48 hours.

If there are allegations involving a Volunteer, that Volunteer shall be suspended
from contact with Children pending the result of ChildLine’s investigation.

Any media inquiries shall be handled by the Pastor or the President of Church
Council. They shall make it known that we are fully cooperating with any
investigation and are doing all that can possibly be done to protect our Children.

If you are aware of a suspected incident against a Child occurring outside the
care of the church:

a) report the incident to ChildLine;
b) notify the Pastor or the President of Church Council;

c) document in writing anything the Child said regarding the incident
(The Pastor, as a Mandatory Reporter, can photograph the victim to
document evidence.); and

d) fill out the ChildLine report form within 48 hours.

FORMS

. The following forms are available at the church office. Hyperlinks are

provided for forms available via the Internet.

1.

Pennsylvania State Police Criminal History Record
(https://epatch.state.pa.us/Home.jsp)

Pennsylvania Child Abuse History Clearance
(http://www.dpw.state.pa.us/PartnersProviders/ChildWelfare/003671038.htm)

Incident Report Form (available from the church office or the church website
http://www.stjohnslaurys.org)

St. John’s Field Trip Permission Form (available from the church office or the
church website http://www.stjohnslaurys.org)

Volunteer Driver Form (available from the church office or the church website
http://www.stjohnslaurys.org)



https://epatch.state.pa.us/Home.jsp
http://www.dpw.state.pa.us/PartnersProviders/ChildWelfare/003671038.htm
http://www.stjohnslaurys.org/
http://www.stjohnslaurys.org/
http://www.stjohnslaurys.org/
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V. AGREEMENT TO COMPLY

I have received a copy of the Safe Church Policy for St. John’s UCC, Laurys
Station. I understand it is my responsibility to become familiar with and
adhere to the information contained herein.

Name of Volunteer (print) Signature of Volunteer

Date



